
 CEMETERY EQUIPMENT OPERATOR 
                                   
 General Statement of Duties 
 

Performs responsible semi-skilled and skilled work in the operations and maintenance and of 
the Town's cemetery. 
 
 Distinguishing Features of the Class 
 

An employee in this class is responsible for supporting the operations and maintenance of the 
cemetery through operating a back hoe and shovel to dig graves and then fill them after internment, 
assisting with funerals, mowing and trimming grass and cleaning the cemetery, and assisting the public 
with locating graves for visits and purchases.   The employee is subject to hazards associated with 
building and grounds maintenance work including working in both inside and outside environments in 
extreme cold and heat, and exposure to various hazards such as loud noises, vibration, moving 
mechanical parts, electrical current, exposure to chemicals, dusts, and oils, and to the OSHA 
requirements on blood borne pathogens.  Work is performed in accordance with established municipal 
ordinances and policies and accepted maintenance practices. Work is performed under regular 
supervision and evaluated for general appearance and aesthetics, adherence to schedule and 
standards, Town policy and public or user acceptance of work results. 
 
 Duties and Responsibilities 
 
Essential Duties and Tasks 

Explains cemetery policies and rules and regulations to the public. 
Sells plots and sends people to Customer Services for payment. 
Operates a back hoe and shovel to dig graves often between other graves, close to head 

stones, under tree limbs, etc.; and closes graves by replacing dirt and compacting. 
 Prepares for funerals, sets up signs, and directs traffic. 

Mows and trims grass; removes dead flowers and trash, maintains driveway using backhoe or 
tractor to scrape and then apply gravel using dump truck; trims trees and shrubbery; removes leaves. 
 Sprays weed and insect killing chemicals and maintains records of chemical use; participates in 
spraying in various parts of the Town for mosquito control. 
 Paints buildings and other areas; assists with repairs and renovation to cemetery building.

 
Additional Job Duties 

Assists other departments as needed. 
Performs related duties as required. 

 
 Recruitment and Selection Guidelines 
 
Knowledges, Skills, and Abilities 

Knowledge of the standard trade methods, materials, and equipment utilized in  
grounds and facilities maintenance.   

Knowledge of municipal codes and ordinances and other regulations and practices 
applicable to public buildings and grounds operation and maintenance. 

Knowledge of the occupational hazards and standard safety procedures associated with 
grounds and facilities maintenance work. 

Knowledge of Town cemetery policies and procedures. 
Working knowledge of horticultural and landscaping principles, methods, and planting 

materials. 
Ability to prepare and maintain accurate and appropriate records. 

 Ability to establish and maintain effective working relationships with supervisors, coworkers 
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and citizens. 
 
Physical Requirements 

Must be able to physically perform the basic life operational functions of stooping, kneeling, 
crouching, reaching, walking, pushing, lifting, fingering, grasping, talking, and hearing. 

Must be able to perform medium work exerting up to 50 pounds of force occasionally; up to 
20 pounds o force frequently; and up to 10 pounds of force constantly to move objects. 

Must possess the visual acuity to read plans and designs, analyze data and figures, and to 
prepare and review records. 
 
Desirable Education and Experience 

Graduation from high school and experience in grounds and landscape maintenance, 
including some public contact and records maintenance experience; or an equivalent combination of 
education and experience.  
 
Special Requirements 

Possession of a valid North Carolina driver's license.   
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